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Teacher Application - Bank worker

For the purposes of administration, it is necessary for the Company to hold and process personal data on candidates during the recruitment process. The data will be held, where appropriate, for the duration of the selection process and following the appointment of the successful candidate, personal data of other candidates may be held for a 6-month period for the purpose of considering future vacancies.

Personal Data is any information (including opinions and intentions), which relates to an identified or Identifiable Natural Person. This will include information in employee files, on HR systems and other electronic data.

We process only the minimum amount of data required and every care is taken to ensure that this personal data is held in confidence and securely with restricted access in accordance with our Data Protection Policy. 

Should you wish to access your personal data you are permitted to make a Subject Access Request to the company in writing - dpo@tcw.org.uk

Following the signing of this consent form, you are permitted to remove consent to the processing of your personal data at any time. To remove consent please make a written request to the company.

Please sign below to confirm your acceptance of our processing your personal data for selection purposes and indicate whether you consent for your personal data to be held 6 months post recruitment.

I have read, understand and accept the above content and consent to the processing of my personal data in manual or electronic format in line with the organisations Data Protection Policy.

I consent for my data to be held for a 6-month period:
Signed:.....................................................................
Name:.......................................................................
Date:.........................................................................


	PERSONAL DETAILS



	Title: Ms/Miss/Mr/Mrs

	First Name:                                                                                  Surname:

	Email Address:                                                                            Mobile Number:

	Home Address: 

	Date of Birth:   dd/mm/yyyy                                                            N.I number:

	QTS number (if applicable):




	EMPLOYMENT HISTORY: (FULL 5 YEARS)

	Recent employer:

	Current employer’s address:


	Your position:                                                                                    Salary/rate:


	Date joined                                                                                        End date:

	Main Duties:






	Reason for leaving:






	 Previous employer name

	Position Held
	Date
	Reason for Leaving

	

	
	From:
To:
	

	

	
	From:
To:
	

	
	
	From:
To:
	

	Any employment gaps
	
	From:
To:
	




	PERSONAL SPECIFICATION: (Please complete sections below by giving examples to support your statement)

	What skills and abilities do you have?



	Do you have any experience and knowledge of education?



	Do you have experience in SEN/behavior?



	What personal qualities do you possess?



	Please give an example of a time in your professional life when you had to be emotionally resilient. 



	How would you make a difference at TCW?



	Any other information that you feel would support your application:





	EDUCATION, QUALIFICATIONS & TRAINING:



	Qualification
 
	Subject
	Dates from and to
	Grade

	 
Degree or equivalent
	 
	From:
To:
	 

	 
A-levels/O’levels
	 
	From:
To:
	 

	 
GCSE
	Maths:
English:
Science:
	From:
To:
	 




	TEACHING SUBJECTS: (Please rate your confidence in teaching the following subjects using the number rating below.)



*These are all core subjects. Teachers must be confident in delivering at least one of these subjects creatively alongside PSHE

1 –Confident (I could teach at this level immediately)
2 – Quite confident (I could teach at this level with some curriculum support)
3 – Not so confident (I would be willing to teach at this level after some curriculum and lesson planning support)
4 – Would not teach at this level 

(Please put a number in the core subjects and any that may be of interest to you)
	Subjects
	Primary

	KS3
	KS4

	*English Language 
	 
	 
	

	*English Literature
	 
	 
	

	*Maths
	 
	 
	

	*Science - Biology
	 
	 
	

	Science - Chemistry
	
	
	

	Science - Physics
	
	
	

	Photography
	 
	 
	

	Drama / Performing Arts
	 
	 
	

	Art + Design
	 
	 
	

	Music
	 
	 
	

	Construction
	 
	 
	

	Cooking
	 
	 
	

	ICT
	 
	 
	

	Geography
	 
	 
	

	History
	 
	 
	

	Religious Studies
	 
	 
	

	PSHE
	 
	 
	

	P.E
	 
	 
	

	Health & Social Care
	 
	 
	

	Travel & Tourism
	 
	 
	

	Hospitality
	 
	 
	

	Other: ________________
	 
	 
	


 
 
	Passions and Interests
	(Any skills/hobbies/passions not previously mentioned that you could bring to your lessons)
Eg. music genre interest, crafts, languages, love of animals, sports team knowledge etc.)
 
 
 
 
 
 
 


 

	PLEASE INDICATE YOUR AVAILABILITY BELOW:

	Date available to begin: 









	 
	Mon
	Tues
	Wed
	Thurs
	Fri

	AM SESSION
9.00 – 12.00
(or 9:30 – 12:30)
	 
[bookmark: _heading=h.gjdgxs]Yes/No 
	
Yes/No 
 
	
Yes/No 
 
	
Yes/No 
 
	
Yes/No 
 

	PM SESSION
12.30 – 3.30
(or 1:00 – 4:00)
	
Yes/No 
 
 
	
Yes/No 
 
	
Yes/No 
 
	
Yes/No 
 
	 
Yes/No 


	
	Monday induction
10.00 – 4.00pm

(unpaid)
	New Teacher Induction  (x5 Tuesdays)
4.30- 6.00pm
(Paid)
	 
	All staff must be available for training from 4.30 - 6.00 pm (weekly paid)
	 


 
Note:
If you would like to work part-time, please ensure you are able to commit to either 4 or 5-morning sessions or afternoon sessions. It would be easier to set you up with a student. 
If you were successful, you would have to attend:
1) A one-off Monday induction - Unpaid
2) Five consecutive Tuesday from 4.30 - 6.00 pm - New teacher training - Paid
3) Every Thursday from 4.30 - 6.00 pm -  Whole School training/meeting - Paid

Lesson Locations:
[bookmark: _heading=h.1fob9te]I understand that I may be asked to travel up to an hour to a student’s lesson location and I would be happy to do this, if required: ☐  	

[bookmark: _heading=h.30j0zll]
	What is your usual mode of transport?



	Do you speak any additional languages? 

	Are you on the update service? Yes/No



	Have you been living outside the UK for a period of 3 months or more within the last 10 years?



(If yes, please provide an overseas check for the time you were living/working in another country outside the EEA. (Please refer to this link for further information - https://www.gov.uk/government/publications/criminal-records-checks-for-overseas-applicants) 

Yes/No

Do you have an overseas DBS? 

Yes/No (If not you will need to obtain one) 




Please note that any offer of employment will be subject to receiving references and an enhanced disclosure certificate from the Disclosure and Barring Service (DBS).


	SELF DISCLOSURE: Criminal Convictions Self-Disclosure Form - Guidance for applicants




The position you have applied for is exempt from the Rehabilitation of Offenders Act 1974 (as amended in England and Wales).When we are assessing your character and suitability for any such appointment, it is legally permitted to ask for and consider any information relating to unspent (current) and spent (old) criminal convictions, police cautions, final warnings or reprimands which are not protected (or filtered out) by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2013.

You are not legally obliged to declare any convictions or cautions which are protected under the Exceptions Order. Employers must not ask for, or consider any such information as part of their recruitment process. Before completing this form it will be important for you to read the useful guidance section which provides additional advice about the type of criminal history information you must declare on a seperate form if appointed. 

Where relevant to the role, the organisation may also ask you to provide any information about any investigations and/or formal action taken against you by a regulatory or licencing body which may have had an impact on your professional registration and/or fitness to practise in your chosen profession.

Any information you declare when completing this form will be verified by undertaking a follow-up check with the relevant body. It will also include carrying out a standard or enhanced disclosure through the Disclosure and Barring Services (known as a DBS check). Enhanced disclosures may also include other non-conviction information which may be held on central police databases, where this is regarded as relevant to the position you are applying for. If the position has, in addition, been identified as a ‘regulated activity’ under theSafeguarding Vulnerable Groups Act 2006 (as amended by the Protection of Freedoms Act 2012), the enhanced disclosure will also include any information that may be held about you on the children’s and/or adults barred list(s).

Our fair recruitment promise
The organisation does not discriminate unfairly against applicants on the basis of criminal conviction or other such information declared. If we believe that the information you have declared is relevant to the position you are applying for, we will discuss this with you prior to making our final recruitment decision. If information is not raised with you, this is because we do not believe that this should be taken into account. In any event, you remain free to discuss the matter with the human resources department should you wish to do so.
All information will be examined on a case-by-case basis alongside the full range of information we gain about you as part of our recruitment process. It is important to stress that answering yes to any of the questions in the attached form does not mean that you will be prevented from taking up an appointment with the organisation.

How will my information be used?
The information that you provide in this declaration form will be processed in accordance with the Data Protection Act 2018. It will only be used for the purpose of determining your application for this position. It will also be used for purposes of enquiries in relation to the prevention and detection of fraud.

If you have declared any information relating to criminal convictions or other such offences, we will consider the following:

· The relevance of the conviction / offence to the position being applied for.
· The seriousness of the offence(s).
· Your age when you committed the offence(s).
· The length of time since the offence(s) occurred.
· If there is a pattern of offending behaviour.
· The circumstances surrounding the offence(s).

Any evidence you provide to demonstrate that your circumstances have changed since the offending behaviour. It is important to be aware, that the failure to disclose all spent and unspent convictions which you are legally obliged to declare (i.e. those that are not protected by Exceptions Order of the Rehabilitation of Offenders Act (as amended in England and Wales), could result in disciplinary proceedings or dismissal.

Useful guidance
If you have a criminal history, it will be important for you to refer to the easy to read guidance documents provided on the Unlock website - https://www.unlock.org.uk/

Unlock is a charity body that provides information and advice to individuals to help them gain a greater understanding about the type of information employers are likely to seek about their criminal history, which convictions and cautions are protected under the Exceptions Order (i.e. will never be disclosed as part of a DBS check and do not need to be declared when completing this form) and their rights.

	DECLARATION:



I confirm that the above information is complete and accurate and I understand that any offer of employment is subject to references, which are satisfactory to the school and a satisfactory enhanced DBS certificate and a check of the barred list. I confirm that I have not been disqualified from working with children, cautioned or sanctioned in this regard.

 Signature:........................................       Date:............................................                                                                                           

I certify that the information given above is correct to the best of my knowledge. I accept that if any of the enclosed information is found to be untrue or misleading after my appointment I may be liable for dismissal without notice.
 
Signature:........................................       Date:............................................           

                                                                                
	REFERENCES:

	Can we contact your references prior to the interview?     Yes/No



1. Current Employer
	Full name:
Position of the referee:
Your position:
Employer:
Address
Email:
Telephone:


2. Previous Employer
	Full name:
Position of the referee:
Your position:
Employer:
Address
Email:
Telephone:




















Other information:
TCW is committed to valuing diversity and promoting equality. We encourage and welcome applications from suitably qualified candidates from all backgrounds regardless of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex or sexual orientation.

In order to achieve these aims we need to know about the diversity of people who apply to work in the service. Please help us by providing the information requested in the form below

Data protection overview:
If you are happy to provide it, we will use this information for the sole purpose of allowing us to monitor equality of opportunity and treatment as necessary to maintain or promote equality within our company. 
 
The information you give us will be kept securely, won't be shared outside our organisation, and is confidential.
 
It will not be seen by anyone responsible for making recruitment decisions or have any impact on you directly.
 
If you are successful in your application and we require this information for other purposes, you will be asked to provide it separately - i.e. this form will not be used for other purposes. 
 
If you would prefer not to answer any of the questions we ask, please leave them blank. If you would like us to stop using the information you provide, please contact us.

The following information will not be seen by the recruitment panel and will not affect your application.


Age
Which age bracket do you fit into? Put a cross in the relevant box
	Under 25   	
	 

	25 - 34
	 

	35 - 44
	 

	45 - 54      	
	 

	55 - 64
	 

	65 and over
	 


 
 





Gender
What best describes your gender? Put a cross in the relevant box or write in a preferred term.
	
	Female
	 

	Male
	 

	I prefer to use another term
 
Please write in……………………………………...
	 


 
 
Sexual orientation
What is your sexual orientation? Put a cross in the relevant box or write in a preferred term.

	Heterosexual/Straight
	 

	Gay Man
	 

	Gay Woman/Lesbian
	 

	Bisexual
	 

	I prefer to use another term
 
Please write in……………………………………….
	 
 


 

 
Ethnic origin
How would you describe yourself? Choose one section (A to E) and put a cross in the relevant box within it.
 
	A.  White
	English/Welsh/Scottish/Northern Irish/British
	 

	
	Irish
	 

	
	Gypsy or Irish Traveller
	 

	
	Any other White background
 
Please write in……………………………………….
	 

	B.  Mixed/multiple ethnic groups
	White & Black Caribbean
	 

	
	White & Black African
	 

	
	White & Asian
	 

	
	Any other Mixed/multiple ethnic background
 
Please write in……………………………………….
	 
 
 

	C.  Asian/Asian British
	Indian
	 

	
	Pakistani
	 

	
	Bangladeshi
	 

	
	Chinese
	 

	
	Any other Asian Background
 
Please write in……………………………………….
	 

	D. Black/African/ Caribbean/Black British
	African
	 

	
	Caribbean
	 

	
	Other Black/African/Caribbean background
 
Please write in……………………………………….
	 

	E. Other ethnic group
	Arab
	 

	
	Any other ethnic group
 
Please write in……………………………………….
	 


 

 
Disability

A disabled person is defined under the Equality Act 2010 as someone with a ‘physical or mental impairment which has a substantial and long term adverse effect on that person’s ability to carry out normal day-to-day activities.’
 
Do you consider yourself to be disabled under the Equality Act 2010?
 
	Yes
	 No

	
	



The information on this form is for monitoring purposes only. If you require any reasonable adjustments to be made in the recruitment process or at work subsequently if appointed, please make sure you tell us separately from this form. We follow the social model of disability which believes that it is the barriers created by society which disable people. We will use reasonable adjustments wherever possible to remove those barriers.
 
Gender Identity
Is your gender identity the same as the gender you were assigned at birth? Put a cross in the relevant box.
 
	Yes
	 

	No
	 



Religion or belief
Which group below do you most identify with? Put a cross in the relevant box.

	No religion
	 

	Christian (including all denominations)
	 

	Buddhist
	 

	Hindu
	 

	Jewish
	 

	Muslim
	 

	Sikh
	 

	Any other religion or belief
 
Please write in……………………………………….
	 
 
 


 
How did you hear about this opportunity?
 
Please include details below:
	 
 





Please return this application form to: jobs@tcw.org.uk 

Please note: If you have not been contacted for an interview, please do not chase your application form. 
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