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	2. PERSONAL DETAILS

	Title 
	Please select

	First Name
	 

	Surname
	 

	Email Address
	 

	Mobile Number
	 

	Home Address
	 

	Postcode
	 

	Date of Birth
	 

	QTS Number (if applicable):
	

	Are you registered on the DBS Update Service?  
	Please select



 





	3. EMPLOYMENT HISTORY


Please provide a continuous 5-year history, beginning with your most recent or current role. Explain any gaps below.
A. Most Recent / Current Employer
	Employer Name & Address
	 

	Your Position / Title
	 

	Current Salary / Rate
	 

	Dates Employed (From - To)
	 

	Reason for Leaving
	 

	Main Duties & Responsibilities
	 



 B. Previous Employers
	Previous Employer Name
	Position Held
	Dates (From - To)
	Reason for Leaving

	 
	 
	 
	 

	 
	 
	 
	 

	 

	 
	 
	 

	Employment Gaps
If you have any gaps within the last 5 years, please outline dates & reasons

	
	
	



	4. EDUCATION, QUALIFICATIONS & TRAINING

	Institution / Provider
	Qualification & Subject
	Dates (From - To)
	Grade / Result

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


Please provide specific, detailed examples to support your answers below:
1. Why do you want this role, and why do you want to work for The Complete Works? 
	 


2. What can you bring to The Complete Works charity in this role? 
	 


3. Please give an example of a marketing or communications campaign you have planned and delivered. What was the objective, what did you do, and how did you measure its success? 
	 






4. The Complete Works is a charity working with young people who may have complex needs and​ a ​negative experience​ of education. How would you approach building and protecting the ​o​ur profile and reputation while ensuring our communications remain authentic, inclusive and aligned with our values?​ 
	 



5. Passions, Hobbies & Unique Interests (What unique skills, hobbies, or passions – e.g. a music genre, crafts, languages, sports, animal care – could you bring into lesson delivery to increase student engagement?)
	 



6. Using the Person Specification as a guide, please detail how your skills, personal attributes, and past experiences demonstrate your suitability for this role. Where possible, include specific examples to illustrate how you meet the essential criteria. 
	 



	6. AVAILABILITY & WORKING REQUIREMENTS



	 Date available to begin work:




Training & Induction Requirements: All successful candidates must commit to the following mandatory training schedule:
1. Induction: A paid, one-off introductory session
2. Ongoing Development: Whole School training every Thursday from 4:30 pm to 6:00 pm.
The role involves regular travel across London between learning centres.




	7. RIGHT TO WORK & BACKGROUND REGISTRATIONS

	Are there any restrictions on taking employment in the UK?
	· Yes (Detail below)  
· No

	Right to Work Status Indicator
(We are not able to offer sponsorship) 
	· Resident Permit (enter expiry date) 
· Indefinite Leave to Remain (enter expiry date) 
· EU National (enter expiry date)  
· Graduate/Student Visa (enter expiry date) 

	Do you speak any additional languages?
	 

	Have you lived outside the UK for 3+ continuous months in the last 10 years?
	· Yes (Overseas check required)
· No


 
	8. WORKPLACE ADJUSTMENTS & INCLUSIVITY


Do you require any reasonable adjustments during the interview or written tasks? (e.g. wheelchair access, extra time)
Please select
If yes, details: _________________________________________________________________

 Bespoke Support Disclosures:
TCW proudly celebrates neurodiversity across our staff teams. If you choose to share a unique quality, developmental trait, or impairment so we can optimise our support, please detail below:
 _________________________________________________________________________
 
	9. PROFESSIONAL REFERENCES


Note: References will not be contacted before a successful interview process.
Please provide 5 years' worth of employment references. 
	 
	Reference 1 (Current/Most Recent)
	Reference 2 (Previous Employer)

	Full Name
	 
	 

	Referee Position
	 
	 

	Your Role There
	 
	 

	Employer Org
	 
	 

	Postal Address
	 
	 

	Email Address
	 
	 

	Phone Number
	 
	 


 
	10. STATUTORY DECLARATIONS & DATA CONSENT


A. Criminal Convictions Self-Disclosure Statement
 The position you have applied for is exempt from the Rehabilitation of Offenders Act 1974 (as amended). This means we can consider both unspent and spent convictions, cautions, warnings, or reprimands that are not protected under the Exceptions Order 1975. If successful, information will be verified through an Enhanced DBS check and children's barred list search.

 B. GDPR Data Protection Consent
 TCW processes data securely to manage recruitment. For unsuccessful candidates, data may be retained for up to 6 months for future vacancies unless requested otherwise. Please select your preference:
· I consent to my data being retained for 6 months for future vacancy considerations.
· I do not consent to data retention post-recruitment; delete my records if unsuccessful.
 C. Application Integrity Sign-Off
I confirm that the information provided is fully complete and accurate. I understand that any offer of employment is strictly conditional upon satisfactory references and a clean enhanced DBS check. I accept that if any enclosed information is found to be false or misleading post-appointment, I may be subject to immediate dismissal without notice.

Signature: _____________________________________      Date: _________________
How did you hear about this opportunity?: Other (please state) _________________

Due to the volume of applications, we are unable to contact every applicant individually. If you have not heard from our recruitment team within 3 weeks, your application has unfortunately been unsuccessful on this occasion. 
Please note that, as part of TCW’s safer recruitment process, online searches of publicly available information may be carried out for shortlisted candidates as part of the organisation’s due diligence procedures. 
Thank you for your interest in TCW.
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